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YJIEKTPOHHbBIN
TOKYMEHTOOBOPOT.

Kak He TpaTuTh BpeMs Ha
OymaskHyro padory?

AHuknHa MapuHa

pykoBoauTenb otaena 300
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ANEeKTPOHHbIN AOKYMEHTOOOOPOT — YTO :aTo4
Kak npoucxoguT?

3O - 310 06MEH ANEKTPOHHBIMWN OOKYMEHTAMU MEXAY
opraHusauunsmm Yepes oneparopa 340

As1eKMpPOHHbIU OOKYyMeHm — 3TO dhauns, 3aBepPeHHbIN NTIEKTPOHHOM
noanucbto. Ero He HYXXHO pacnevaTtbiBaTb, Tak Kak lopuanvecku

3Ha4YNMbIM OPUTNHAJIOM OH ABJ1A€eTCA NMEHHO B 3JN1IEKTPOHHOM BULE.

PaboTta B cucteme 30O cxoxa ¢ paboTon 9neKTPOHHOW MNOYTLI.
Tonbko bonee be3onacHa u 3awumLieHa oT 3-X nuu,.
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B3aumoaneuctsue c K ‘ V‘

9O paspelueH HapasHe ¢ bymaxHbim O ¢ 2002 roga.

[lepBuYHbIE OOKYMEHTHI - ¢ Mad 2012 r. OHn nmetot

OPUAONYECKYIO CUIY U NOATBEPXAAT PaKkT COBEpLUEHNS
XO3ANUCTBEHHOMN ornepauunu.

Ona vHcnektopa PHC aneKTPOHHLIN JOKYMEHT 3TO :
 bbicTpas yngobHas npoBepka
*  DBbICTpPbIN NOUCK OLLNOOK

* YnopagodeHHaa MHGopMaUns B JOKYMEHTE

[ToaTomy nHcnekTopbl PHC 3anHTEpecoBaHbI NosyyaTb

OOKYMEHTbLI B 9NIEKTPOHHOM (popmMann3oBaHHOM Buae (B
YCTaHOBIEHHbIX hopmaTax)
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3aKoHopaTenbCcTBO ChOpPMUPOBAHO

* YTBEpPXAEHbI dopmMaT v nopsazok obmeHa ICO
* YreepxgaeHsl dopmatbl Y14 v KYTA
* PaspabotaHbl popmaTbl AKTa, TOBapHOM HaKNa4HOW

* ObszaHHOCTb 0becneunTb NoNyYeHve TpeboBaHUM
no TKC (134-03)

* [lpobnema BbICTaBAEHUA CHETOB-DAKTYP 3aAHUM YMCIOM pelleHa (382-03)

* (CBeAeHMsa U3 KHUT MOKYNOK ¥ NPOoAax UCKAKUNTENbHO B 3NEKTPOHHOM
Buae ¢ 01.01.2015

* BO3MOXHOCTb NpeacTaBAATb INEKTPOHHbBIE JOKYMEHTHI
B HAa/0roBbl€ OPraHbl N CyAbl
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[lokymMmeHMbI, peariaMeHmupyrowue

®enepanbHbin 3akoH 63-P3 o1 06.04.2011 «O6 anekTpoHHOW nognucmy (n.1 ct.
®enepanbHbii 3aKoH 149-03 o1 29.07.2012 «O6 nHdopmaumu...»(n.4 ct.11)

depepanbHbin 3akoH 402-P3 o1 06.12.2011 «O Byxrantepckom ydere» (n.5 cT.9)

HanoroBbin kogekc PO (yactb 2: c1. 169) n (4acTtb 1: n.2, c1.93)

[TocTtaHoBrneHne npasutenbcTtea PP Ne1137 ot 26.12.2011
[Mpuka3s MuHdmHa PP Ne174H ot 10.11.2015

[Mpukaz PHC PP Ne MMB-7-15/155@ ot 24.03.2016 T.
[Mpukaz PHC PP Ne MMB-7-15/189@ ot 13.04.2016 .

. MNpnkasz PHC PO Ne MMB-7-10/551@ ot 30.11.2015 1.
10.MNpukasz PHC PO Ne MMB-7-10/552@ ot 30.11.2015 1.

11. MpaxxgaHcknn kogekc PP (4actb 1: n.2 cT.160, n.2 cT.434)
12.MNpukasz PHC PO NeMMB-7-6/168@ ot 17.02.2011
13.lNpwukasz PHC PO MMB-7-6/16@ ot 18.01.2017

14. ApbutpaxkHbln npoueccyasnbHbln kogekc PP (n.3 cT.75)
15.Npukas MuHdpuHa PP o1 01.12.2010 Ne157H (npunoxeHwne 2, pasgen |, n.7

16.Mpukas PHC PD Ne MMB-7-18/820@ ot oz.ozli% ‘

S T O Sleal SO NOT



http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=220806&fld=134&dst=1000000001,0&rnd=0.10339947797002536
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=220806&fld=134&dst=1000000001,0&rnd=0.10339947797002536
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=220806&fld=134&dst=1000000001,0&rnd=0.10339947797002536
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=302975&fld=134&dst=1000000001,0&rnd=0.6929174265100171
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=302975&fld=134&dst=1000000001,0&rnd=0.6929174265100171
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=302975&fld=134&dst=1000000001,0&rnd=0.6929174265100171
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=312183&fld=134&dst=1000000001,0&rnd=0.34731156823061315
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=312183&fld=134&dst=1000000001,0&rnd=0.34731156823061315
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=312183&fld=134&dst=1000000001,0&rnd=0.34731156823061315
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=310897&dst=100469
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=289884&fld=134&dst=1000000001,0&rnd=0.5947748118424263
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=194368&fld=134&dst=1000000001,0&rnd=0.8644537977685731
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=197242&fld=134&dst=1000000001,0&rnd=0.46044837978811426
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=197242&fld=134&dst=1000000001,0&rnd=0.46044837978811426
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=197242&fld=134&dst=1000000001,0&rnd=0.46044837978811426
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=197242&fld=134&dst=1000000001,0&rnd=0.46044837978811426
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=197242&fld=134&dst=1000000001,0&rnd=0.46044837978811426
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=198137&fld=134&dst=1000000001,0&rnd=0.5193801036580366
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=198137&fld=134&dst=1000000001,0&rnd=0.5193801036580366
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=198137&fld=134&dst=1000000001,0&rnd=0.5193801036580366
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=198137&fld=134&dst=1000000001,0&rnd=0.5193801036580366
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=198137&fld=134&dst=1000000001,0&rnd=0.5193801036580366
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=191344&fld=134&dst=1000000001,0&rnd=0.804152567378621
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=191344&fld=134&dst=1000000001,0&rnd=0.804152567378621
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=191344&fld=134&dst=1000000001,0&rnd=0.804152567378621
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=191344&fld=134&dst=1000000001,0&rnd=0.804152567378621
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=191344&fld=134&dst=1000000001,0&rnd=0.804152567378621
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=191979&fld=134&dst=1000000001,0&rnd=0.42537471771083535
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=191979&fld=134&dst=1000000001,0&rnd=0.42537471771083535
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=191979&fld=134&dst=1000000001,0&rnd=0.42537471771083535
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=191979&fld=134&dst=1000000001,0&rnd=0.42537471771083535
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=191979&fld=134&dst=1000000001,0&rnd=0.42537471771083535
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=294692&fld=134&dst=102056,0&rnd=0.11521783453207868
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=216848&fld=134&dst=1000000001,0&rnd=0.8586995604000729
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=216848&fld=134&dst=1000000001,0&rnd=0.8586995604000729
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=216848&fld=134&dst=1000000001,0&rnd=0.8586995604000729
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=216848&fld=134&dst=1000000001,0&rnd=0.8586995604000729
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=216848&fld=134&dst=1000000001,0&rnd=0.8586995604000729
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=214669&rnd=D7D6A92882B2DBD22C6A4460B9EBAF83&dst=100017&fld=134
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=214669&rnd=D7D6A92882B2DBD22C6A4460B9EBAF83&dst=100017&fld=134
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=214669&rnd=D7D6A92882B2DBD22C6A4460B9EBAF83&dst=100017&fld=134
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=214669&rnd=D7D6A92882B2DBD22C6A4460B9EBAF83&dst=100017&fld=134
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=214669&rnd=D7D6A92882B2DBD22C6A4460B9EBAF83&dst=100017&fld=134
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=304439&fld=134&dst=100019,0&rnd=0.7359717790477727
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=197242&fld=134&dst=1000000001,0&rnd=0.46044837978811426
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=197242&fld=134&dst=1000000001,0&rnd=0.46044837978811426
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=197242&fld=134&dst=1000000001,0&rnd=0.46044837978811426
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=197242&fld=134&dst=1000000001,0&rnd=0.46044837978811426
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=197242&fld=134&dst=1000000001,0&rnd=0.46044837978811426

Cnucok 3/, komopsbie npuHU
U siesisiromcsi ropuodu4yecku 3Ha4UMbIMU.
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Bug ookymeHTta

KagpoBbin yyer

XypHan perucTtpauum TpyaoBbIX JOFOBOPOB M y4eTa NPUKA30B O
npueme Ha paboty

3anuckn-pacyeTbl no gpopme T-60 n T-61
Tabenu ydyeta pabo4yero BpemeHu

[Mpukasbl pa3HOro poga, cnyxebHble 3annucku, ncxogsime
nncbma(TornbKo Npu Hanudum JLIM)

[lepBUYHbIE
yYeTHble
OOKYMEHTbI

Cueta-hakTtypbl/ CyeTa-akTypbl N0 OTrPy3Ke TOBApOB
>KypHan peructpaunm c4eToB-dakTyp

KHMr1 nokynok/ KHUrn npoaax

AKTbl Npuema/caayn

ToBapHble HaKMagHble

[py3oBble, TAMOXXEHHbIE, TPAH3UTHbIE AEKNapaunm

[oroBopsbl, cornatleHus, p,oniwsopy/
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TpeboBaHusa kK choopmaTy AOKYMEHTOB.

Tun AOKyMeHTa

XML-cpopmat ®HC | [poun3BOSIbHbLIN z

dopmar

CueT-doakTypa
KypHansl

X c4HeToB-hakTyp
KHurn nokynok/npogax

BbICTaBJ'IeHHbIX/I'IOJ'Iy‘-IeHHbl

Topr-12
AKT BbINOMHEHHbIX paboT

OcTanbHble NepBUYHbIE
OOKYMEHTbI

v v ‘



\Vz

A .
BCE Xe rno4vyemy
ONEKTPOHHbIW
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BymaXxHble AOKYMEHTbI: peanum Av‘

2-5% 20%
MNMoTtepsa pokymeHTOB Bonblimne cpokmn
2-5% AOKYMEHTOB TepaeTcs no obmeHy foKymeHTamu
okono 20% AOKYMeHTOB
NPUXOAUT HE B CPOK
X2 OrpomMHble apXuBbl oogoo Pecypcbl ana peannsauum
—‘—
ANA NPOBEPKN U XpPaHEHUsA 0°6%0°cC0 AOKYyMeHToobopoTa
H || OAHa Hanorosas nposepka = [\‘?W%[\‘?W HECKONbKO COTPYAHWKOB
U U 2 X/p BaroHa Ana 0bpaboTkK, cornacoBaHus

N apxmBnpoBaHna AOKYMEHTOB

Hu3kaa ckopocTtb Bo3meweHmsa HAC v Bbicokme
Hanorosbie puckn (HAC v Hanor Ha Nnpunbbiab)

63-M %* KOMNaHW NOCNe HaNOrOBLIX NPOBEPOK CAENAHbI
AOHAYUCAEHNA NO HaNOroBbIM 0bBA3aTeNbCTBAM
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Ymo daem

OUPEKTOPY

[TlonyyaTb OT KINIMEHTOB
onnarty beicTpee

CHM3nTb 3aTpaThbl Ha
OOKyMeHToobopoT Ha 50%

CokpatuTtb TpygosaTtpaTthbl U
BbICBOOOAUTb BpEMS
COTPYAHMKOB AN OpYyroun
paboThl

[ToBbICUTb KAQYECTBEHHbIN
YPOBEHb cepBuca ans
KINneHTa

HapexxHo n 6ecnnaTtHo
XPaHUTb JOKYMEHTbI

CornacoBbiBaTb AOKYMEHTHI
ObICTpee gaxe C
NCNOSIb30BaHNEM
MOOWMNBHOIO NPUNOXEHUS

L
BYXTANTEPY V‘

3aBepLuaTb AOKYMEHTOOOOPOT 3a
CYTKU

MaccoBo nognucbiBaTh AOKYMEHTbLI B
«OOWNH KINUK»

[MonyyaTtb BblveT no HAC no ntoram
TOro Xe rnepuoga, B KOTOPOM OKasaHa
ycrnyra

N30aBuTbCA OT OLLMOOK U
pacxoXaeHnn ¢ JoOKyMeHTaMu
KOHTpareHToB

Y06HbIN MeXaHM3M NpeacTaBreHns
nokymeHTtoB B PHC

B ntobon MOMEHT NpoBepPSITb CTaTyC
OOKYMEHTa

Jlerko n BbICTPO HaxXoOUTb OOKYMEHT B
9NEKTPOHHOM apXxuBe

Hanwuuue Bbirog ons pykoBo
yT aco
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3aTpaTtbl BpeMeHu

100% 100% 100%

60%
50%
’ 35%

I /cek
/A [

NoAroToBKa nonyyexHve obpabotka LOCTaBKa
AOKYMEHTOB naatexen LOKYMEHTOB
EZ 6y|\/|a>|<Hb|e AOKYMEHTDI o 3N1EKTPOHHbIE AOKYMEHTHI
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PunHaHCOBbI€e 3aTpaThl

100% 100%
7

20% 2-5%
i 0 % 0

neyaTb XpPaHeHne PacxoXaeHnA notepA
N AOCTaBKa B AOKYMEHTaX AOKYMEHTOB
[Z1 BymaxHble LJOKYMEHTbI Bl 3/1eKTPOHHbIE AOKYMEHTbI
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[lepeparo B 240

9 5 O MJIH 10KYMEHTOB

A/19 U3rOoTOBJIEHMA Dymarm
MPULLIOCH Bbl BbIPYOUTE
Lenbin [apk opbkoro

900 B TpeHae \"

Mo PO 310
NoSib3yTCH

2 ) 5 MJTH KOMIAHUH




“'ﬂ

OvHamuka pocta nogknovyeHmum kK 300

no Cubupckomy permoHy

2015 2016 2017 2018 2019
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g Poctenekom -
CEMEHW“% KOMAHAOOP

CIQGCHHQRP
& Tamepoika U QIS
PYCOMNHAHC
BAHK
MATHHY) 7/ wvonom (L4 1YKOWA

BENETTE [REI st 55, _
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MAPKUPOBKA

Cpoku 0653aTeNbHON MAPKMPOBKM

PacnopsxeHwe [pyrue ToBapHble rpynmbl
MpasuTenbcTea PO K Aekabpro 2019
N2792-p o [lyxv v TyaneTHas Boja
* [LnHbl
» TabauHas * TIpeAmeTb! 0AeX b 13
_ HaTypanbHOW KOXM
;zgfg I;Lév% 1 * bry3bl xeHckue
* [anbTo MyxCKMe
. ?061y5b ~1 oA KEeHCKwe

* benbe nocTenbHoe
« QoTOTEXHMKA
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MAPKUPOBKA

\ ( ABTOMatTuyeckas 3arpyska AaHHbIX B CUCTEMY \ "'

UC MapkupoBKa
KOpuaguyeckoe KOpuauyeckoe
nvuo nuo

yna 300 yna
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1. Ucnone3ys 30O, Kkak Harloeo8asi OMHOCUMCS K 803MeUW,eHU
HLC? OpuauHarnel cdHem-ghakmyp obssizameribHO umemse unu
3IEKMPOHHbIE MOXKeE NMpuHUMaromces cetudvac? [lo Hanozay Ha
rnpubbirib Mom e 80ripPocC

2. Hackonbko 3O 6e3ornacHO?

3. Y MeHst mano KoHmpa2eHmos, noamomy Orisi MeHsI He 8bI200eH
3[0?




"> XaKkacuA.py

av Ipynna KomMnaHmi

INEKTPOHHbLIU
AOKYMeHToOobopoT 6e3
npobnem!

OT4YeTHOCTb Yepe3 UHTEepPHeT
BO BCe KOHTPOJ/IMpYyOLLMe OpPlraHbl

Bce Buabl IUI

(3NEeKTPOHHO-LMdPOBON MOAMUCH)
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OBPALLAUTECDH
K NPO®ECCUOHANAM

™ XaKacuA.py

L
L\ & [pynna komnaHun

C 29-78-34
> 30-60-19

www.khakasia.ru
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